


































document by a facsimile machine that encodes a document into 
optical or electrical signals , transmits and reconstructs the signals 
to print a duplicated of the source document at the receivmg end. 

3.02 A "facsimile machine" means a machine that can send and receive 
a facsimile transmission. 

3.03 "Fax" is an abbreviation for "facsimile" and refers, as indicated by 
the context, to facsimile transmission or to a document so transmitted. 

COVER PAGE 

· 4.01 The person filing a document by fax shall also provide therewith a 
cover page containing the following important information: 

1. The name of the court 
2. The title of the case 
3. The case number 
4. The assigned judge 
5. The title of the document being filed 
6. The date of transmission 
7. The transmitting fax number 
8. An indication of the number of pages included in the 

transmission, including the cover page. 
9. If a judge or case number has not been assigned, state that fact 

on the cover page. 
10 . The name, address, telephone number, fax number, Supreme 

Court Registration number, if applicable, and e-mail address of 
the person filing the fax document if available, and 

11. If Applicable, a statement explaining how costs are being 
submitted. 

4.02 If a document is sent by fax to the Clerk of Court without the cover 
page information listed above, the Clerk may, at its discretion: 

1. Enter the document in the case docket and file the document 

2. Deposit the document in a file of failed faxed documents with a 
notation of the reason for the failure ; in this instance, the 



document shall not be considered filed with the Clerk of Courts. 

4. 03 The Clerk of Court is not required to send any form of notice to the 
sending party of a failed fax filing. However, if practicable, the 
Clerk of Court may inform the sending party of a failed fax filing. 

SIGNATURE 

5.01 A party who wishes to file a signed source document by fax shall 
either: 1. Fax a copy of the signed source document; or 

but with the 
2. Fax a copy of the document without the signature 

notation "Isl" followed by the name of the signing person 
where the signature appears in the signed source document. 

5. 02 A party who files a signed document by fax represents that the 
physically signed source document is in his/her possession or control. 

EXHIBITS 

6.01 Each exlubit to a facsimile produced document that cannot be 
accurately transmitted via facsimile transmission for any reason 
must be replaced by an insert page describing the exhibit and why 
it is missing. Unless the court otherwise orders, the missmg exhibit 
shall be filed with the court, as a separate document, not later than 
five (5) court days following the filing of the facsimile document. 
failure to file the missing exhibits as required by this paragraph may 
result in the court striking the document and/or exhibit. 

6.02 Any exhibit filed in this manner shall be attached to a cover sheet 
containing the captions of the case which sets forth the name of the 
court, title of the case, the case number, name of the judge and the 
title of the exhibit being filed (e.g., Plaintiff Smith's Notice of Filing 
exhibit "G" to Plaintiff's Smith' s Response to Defendant' s Motion to 
Dismiss), and shall be signed and served in conformance with the 
rule governing the signing and service of pleadings in this court. 
(see appendix for sample exhibit cover sheet) . 



TIME OF FILING 

7.01 Subject to the provisions of these rules, all documents sent by fax 
and accepted by the Clerk shall be considered filed with the Clerk 
of Court as of the date and time the fax transmission was received 
by the Clerk of Court. The office of the Clerk of Court will be 
deemed open to receive facsimile transmission of documents on the 
basis of 24 hours per day seven days per week including holidays. 
Each page of any document received by the Clerk will be automatically 
imprinted with the date and time of receipt. The date and time 
imprinted on the documents will determine the time of filing, 
Provided the document is deemed accepted by the Clerk. 

7. 02 The Clerk of Court may, but need not, acknowledge receipt of a 
facsimile transmission. 

7. 03 The risks of transmitting a document by fax to the Clerk of Court 
shall be borne entirely by the sending party. Anyone using 
facsimile filing is urged to verify receipt of such filing with the Clerk 
of Court through whatever technological means are available. 

FEES AND COSTS 

8.01 No document filed by facsimile that requires a filing fee shall be 
accepted by the Clerk for filing until the court cost and fees have 
been paid. 

8.02 No additional fee shall be assessed for facsimile filings. 

LENGTH OF DOCUMENT 

9.01 Facsimile Filings shall not exceed twenty (20) pages in length. 
the filer shall not transmit service copies by facsimile. 

EFFECTIVE DATE 

10.01 These local rules shall be effective December 1, 2004 and shall 
govern all proceedings in actions brought after they take effect and 

• 



also further proceedings in pending actions, except to the extent 
that, in the opinion of the court, their application in a particular 
action pending on the effective date would not be feasible or would 
work an injustice, in which event, the former procedure applies. 

Submitted to the Supreme Court of Ohio on .October 29, 2004. 

Notification of Approval by the Supreme Court of Ohio on 
November 26, 2004. 
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FAX: (419) 592-1805 

CIVIL FEE SCHEDULE (REVISED AND EFFECTIVE JANUARY 1, 2009) 

PREJUDGMENT FEE SCHEDULE 

CIVIL COMPLAINTS: 
(money & cognovit claims) 

ANSWERS WITH COUNTER 
CLAIMS OR CROSS CLAIMS 

REPLEVIN 

THIRD PARTY COMPLAINT 

FORCIBLE ENTRY & DETENTION 

AMENDED COMPLAINTS 
(civil or small claim) 

SMALL CLAIMS COMPLAINT 

SMALL CLAIMS QUESTION AIRE 

JURY DEPOSIT 

SUBPOENAED WITNESSES 

TRUSTEESHIP 

BMV PETITION 

REISSUE CERTIFIED MAIL 
TO NEW ADDRESS 

$80.00 (defendant $10.00 each 
additional defendant on same 
complaint. 

$80.00 

$200.00 ($10.00 for each additional 
defendant) 

$80.00 ($10.00 for each additional 
defendant) 

$95.00 

$25.00 

$40.00 ( $10.00 each additional 
on the same complaint) 

$15.00 

$500.00 (due 30 days prior to 
trial) 

$6.00 (plus $.10/mile roundtrip if 
witness resides outside city limits 
of Napoleon, Ohio. 

$75.00 

$75.00 (each modification of driving 
schedule $5.00/change. 

$10.00 



POST JUDGMENT FEE SCHEDULE 

DEBTOR'S EXAM 

GARNISHMENT 
(wages) 

GARNISHMENT 
(non wage) 

FILING CERTIFICATE OF 
JUDGMENT 

ISSUE A CERTIFICATE OF 
JUDGMENT 

MOTION TO REVNE 

MOTION TO SET ASIDE 
JUDGMENT 

MOTION TO SHOW CAUSE 

ISSUE BENCH WARRANT 

WRIT OF EXECUTION 

WRIT OF ATTACHMENT 

WRIT OF RESTfTIJTION 

$35.00 (per debtor) 

$75.00 

$75.00 ($1.00 payable to garnishee) 

$10.00 

$10.00 

$25.00 

$25.00 

$25.00 

$25.00 

$50.00 

$50.00 

$25.00 

ANY FILINGS REQUIRING PERSONAL, RESIDENTIAL SERVICE OR POSTING 
OF SERVICE BY A LAW AGENCY OR BAILIFF WILL BE BILLED FOR THE 

ACTUALSERVICEFEECHARGEDB:~1;)'0R~0·. 

Dated: December 19, 2008 L !J:-. ~ · /,.. ~ .". 
/ , _. > 

Judge, John S. Collier 
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IN THE NAPOLEON MUNICIPAL COURT 

RE: NEW LOCAL RULE REGARDING 
ELECTRONICALLY PRODUCED 
TRAFFIC TICKETS 

JOURNAL ENTRY 
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WHEREAS: Amendments to Traffic Rule 2 and 25 were adopted by the Supreme 
Court of Ohio and became effective January 1, 2014; and 

WHEREAS: Traffic Rule 3(F)(l) requires the Court to adopt local rules: 

rn 
CJ 

IT IS HEREBY ORDERED, the use and filing of a ticket that is produced by computer or 
other electronic means is hereby authorized in the Napoleon Municipal Court. The electronically 
produced ticket shall conform in all substantive respects to the Ohio Uniform Traffic Ticket. If 
an electronically produced ticket is issued at the scene of an alleged offense, the issuing officer 
shall provide the defendant with a paper copy of the ticket, in compliance with Traffic Rule 
3(F)(l) and (2). 


